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Process Flow Diagram

Step-1
, DDO Bill :
DDO Login ' Management System |
]
|
—
Take Payee Name |
Correction Request .
— W=
Upload DDO/Payee
Doc. & Remarks
Step-2
. TO Login Treasury System |

" View & Verify DDO/ |

Payee Doc. |

Approve the corrected |
Payee Name [
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(Process complete)
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payee Name/Account Number/IFSC Code Correction — Process Fow
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If the Treasury payment status done through RBI eKUBER is ‘FAILED’ for any payee due to mismatch

in Beneficiary Name/Account Number/IFSC Code then the concerned Payee can submit an
application to concerned DDO office for correction in Payee Name/Account Number/IFSC Code.

The Process flow of Payee Name Change is as follows:

DDO Login
1. The Payee submits an application to concerned DDO office alongwith necessary documents
for proof of correct Name/Account number/IFSC code.

2. The DDO logs in to the DDO Level Bill Management System and clicks on Pata Maintenance=

_-’.—_,.‘_'\f,l._] y Detalls Correction neq <13 ¢

» View Alotment Status

» Bl Entry (Al Types Except Salary B4)

» Non-Gazetied S2iary B&

» GPF Withdrawal / Fnal Payment B4 Entry (Manual)

» Emgployee Yyize Contributicn

» Payes Wise Contribution

» Generats Bl For Faled Payment (=-Kubet)

2 OPS/MNPS Request

» New Joining Regrstration

s NPS (NOC) Request

s GPF Alotmert Request(Mew Jomning)

3 Re-Prnt Oid B4

s Re-Print Bl (Payment)

» Generzte Excel Sheet For Bank {Satary)

s Compliance of AC Bl (F27)

» Make New Payee

» Payee ld De-achivation Request
» Payee Datais Correction RequeﬂJ
» Push Advice Detad To Warnis

3 Delete Previous Finanaal Year Centrol Ho.

3. Enter Payee ID and click on Proceed.

Correction Requ

|' Enter Payee ID I

Payeeld: i
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! 4. The details of Payee (as pre-saved in DDO Level Bill Management System) will be displayed.

| After Payee details are displayed:

e Upload the DDO document (Payee’s application to DDO) and Payee Document (Proof
of correct Name/Account Number/IFSC Code).

e Enter Remarks/Reason.

e Select details for correction (Payee Name/Account Number/IFSC Code)

I
‘, * Enter the new Payee Name/Account Number/IFSC Code for correction and click
g Submit button.

Cormection Request (Payee Name/Account No/IFSC Code)
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i
|
i
I[
i 5. Clicking the Submit button will forward the Payee Details Correction Request with a Unique
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6. Click on Print option to print the acknowledgement slip for Payee Detail (Name/Account
Number/IFSC Code) Correction Request.

1 IFSC code Correction Request

Reference Number for Payee
Detall Correction Request

mu-N cor e

Refererice Number [ ocrrenciooz | Treasury

Payee Name GOVT. GRANT FUND ASHUTOSH BALIKA GOVT. GRANT FUND ASHUTOSH BALIKA
) ) UNCHH VIDYALAYA ROHINI DEOGHAR UNCHH VIDYALAYA ROHINI DEOGHAR

O Ace No [ ] New Acc No e

Ol IFSG Code SBINODO4TES New IFSC Code SBINCCO4T64

Mobile Number Payee Type GOVERMNMENT

Generated By DGREDND1S [DGR) D.E.Q. DEOGHAR PAN No

Remarks GSTIN No

Signature of Drawing & Disbursing Officer

D.E.O. DEOGHAR

7. The ‘Payee Detail Correction Request Acknowledgement Slip’ must be duly signed by the
concerned DDO and submitted to Treasury for further processing of Payee Details Correction.

Treasury Officer Login

8. Login as Treasury Officer and click on [

= I ; i
Data Maintenance &) | Systemn Management s» | Advice Gens

Fund Verification

Fund Verification (0id)
Fund Verification (ICF)

Approve Camry Forward Left Out Balance of Deposit Heod (8782 & 8443)
Bill Entry-{payment)

Compliance of AC Bilis

Messoge to DDO

View Aliotment

View Paysiip (Group B)

View Sanction GPF Advance

View GPF Final Authority

View Acknowledgment Status
Correction In Recovery Type

Verity DeductionCorrection

Un-freeze nw detolls

Payee Details Correction Request
Change Cwnarship of DDO Code
Change Ownership of Advice Number
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9. The Payee Detail Correction request list will be displayed. Requests can also be searched by
entering Payee ID/Reference Number. Click on View options for DDO/Payee Document to

view and verify the documents. Click on Details under Action coloumn to proceed for Payee
detail correction.
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| View DDO document j Proceed for Payee

Details Correction

View Payee document

10. Enter Remarks and select Approve. Then click Submit to approve the Payee detail correction.

Requast status - 7 EXTE Regoest Tipe  [FSC code correction

DGR EAVEE

DGRPNC/00002

Deeghar

GOVT. GRANT FUND
GOVT. GRANT FUND ASHUTOSH BALIKA ASHUTOSH BALIKA TNCHH
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DDO Remurks 1111111111

TO Remarks
Enter TO remarks

0 e ) " Reject Click to finalize
Select to approve el i
Submi | name correction

11. The Payee name correction request will be completed successfully with ‘Success’ message.

[ Lorrectuon request done Sl |

| s

Request sars - B4 ESTE Request Tvpe - IFSC code correction

DGRPAYEE ([

DGRPNC/00002
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